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Abstract: This article explains the concept of weeding out library materials. Weeding out 

policy is important for collection development in the library. Present study focused on 

selection of library materials for weeding out, category wise selection of library materials for 

weeding out and procedures on library materials for weeding out. The article gives special 

reference to SNDT University library, Mumbai for weeding out policy and collection 

development. All micro level things are described in this article for weeding out policy 

implementation. 
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Introduction: 

Library weeding is an essential element of collection development. Weeding is also 

known as or called deselection. After a long time, every item in the library is old, damaged or 

unusable. That time withdrawal is the best policy for collection development. This research 

paper focused on selection of weeding out material, their criteria, rules for weeding out and 

barriers for weeding out library materials.  

In this article gives special reference to SNDT University library, Mumbai. This 

university established on 1916. This University drafted norms or rules for weeding out policy 

and collection development. SNDT University library have their own objectives for weeding 

out from the library shelves such as worn out, mutilated, damaged, torn and tattered 

materials, and out dated, superseded and materials not useful to the readers. This article finds 

out how to identify weeding out library materials and make different category for different 

reading materials for weeding out library materials. This article based on selection for 

weeding out library materials, criteria for weeding out and process of weeding out.  

Objectives of study:  

1. To find out need for weeding library materials. 

2. To find out criteria for weeding library materials. 

3. To observe weeding out policy implemented in SNDT University Library, Mumbai. 

Scope and Limitations of Study: 



LIBRARY SCHOLAR 
International Peer-Reviewed Journal of Library Science 

Published in Collaboration With                                                                               
Yeshwant Mahavidyalaya, Nanded & ICSSR, WRC, Mumbai                                                

www.researchhub.org.in/library-scholar   !!    Email : libraryscholar21@gmail.com 

32 

 

Volume           : 2 (2022) 
Special Issue: 1 (November) 

ISSN 

2583-2549 

Present study covers various parameters about weeding out policy followed in 

university library. The study limited to only SNDT University library, Mumbai. Other 

University libraries are not taken in this study.  

Need for weeding Out library materials:  

Every library is need to weeding out their library materials. Some of the important 

reasons for weeding out policy used in university library:  

 Create space for new arrivals of books and available space for creating room for new 

books and future collection. 

 In the library collection, multiple copies of books when they are first released or 

primary stages of introducing new courses as per meet the requirements of library 

users. But after some time, these books, syllabus are changed that time library users 

need current syllabus books.  

 Most of library collections are available in electronic form that time multiple copies 

of books are kept aside either in passive collection or weeding out.  

 If book maintenance is higher than their price and binding or repairing price of books 

is more than cost of books.  

 Some books are not used even one time and many books are rarely used. Low 

circulated books are weeded out.  

 So many times, damaged books are maintained and it is not possible to again maintain 

the book.  

 After some time library space is not sufficient for library collection.  

Criteria for weeding library materials:  

 In weeding criteria first step is to identify the ‗Core Collection‘ to exclude them from 

weeding out and some books for permanent use by their students, researchers and 

teaching staff and also the special or exclusive collection, rare books those brings 

identify to the library.  

 When particular reference books latest editions are replaced.  

 In the library found no more useful library reading material, departments curriculum 

is changed and completed research projects.  

 Completely damaged books, acquired only library shelf space and not to possible for 

repairs.  

 Printed journals and their back bond volumes, yearbooks, directories, old books can 

be considered for weeding when they are replaced with latest editions in print or 

online form.  

Barriers for weeding out library materials: 

Every library is not possible to weed pot their library materials some barriers are 

given below:  
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 Attachment or sense with library materials and emotional attachment with their 

collection dose not allow librarians to weeding out their materials.  

 Librarian or library staff are unable to discriminate the unused materials. 

 Most important thing is unable to draft criteria for weeding out material in the library.  

 Librarian or other authorised library staff are not able to approach weeding of library 

materials those again purchased incurring heavy expenditure.  

 In private educational sector higher authorities are not permitted or cooperation for 

weeding out library materials.  

 In every library, library staff has given lack of attention and time to isolate unused 

books in the library.  

Guidelines of SNDT women’s University library for weeding out Library Materials: 

Library books and other library materials removal from the collection of the library is 

called weeding, withdrawal and discard. It is the process of removal library materials and 

their representatives such as catalogue codes, references from all library records. Weeding is 

the important activity in the library for keep the collection fresh, alive, current and relevant. 

Weeding guidelines have been developed by SNDT women University library system. It is 

focused on weeding books, reference books, newspapers, newsletters, periodicals, tapes, 

records, cassettes, microform, films, filmstrips, maps, audio-visual aids, electronic materials, 

etc.  

Identifying materials for weeding out:  

 SNDT library system is given guidelines to identify possible materials for weeding 

out from the collection. Weeding out is not compulsory any materials just because it 

belongs to a particular category. It will be long decision making to identify material 

for weeding out.  

 University make policy for unique copies of materials of present man potential 

research value, most materials conduct and produce by University, Departments and 

other affiliated colleges.  

 Torn, damage materials weeding out.  

 In the library books or other materials are good condition but they preserve or 

withdraw. It is depended upon the category to which they belong.  

Category A: 

Short-term interested library documents or materials such as newspapers, popular 

periodicals, Diwali issues, annual directories, general yearbooks, annual reports of 

institutions and bodies, newsletters, etc are preserved for five years. In the library preserve 

duplicate copy of materials and other library duplicate materials for two years.  

Category B: 

In this category covered academic journals, serials and abstracts, trend reports, annual 

research consolidations, advances, years work reviews, bibliographies, etc. This category of 
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library materials is not weeding out. Only completed issue of sets are weeded out after five 

years if they are available at any near library.  

Category C:  

This category is focused on text books, including junior college text books, 

recommended books, manuals, work books, materials accompanying text books, etc. Above 

materials are weeded of after five years but multiple copies and old editions.  

Category D:  

This category indicated to fiction other than the classics and works of literary value. 

Out dated fiction is weeded out after ten years.  

Category E:  

In this category included reference books such as dictionaries, encyclopaedias, 

biographical sources, etc. In this category only old version of reference books may be weeded 

out.  

Procedure of weeding out library materials: 

 After using the above guidelines identified the cost and worth of every items. Prepare 

weeding out material list before place to the library committee for approval.  

 After given approval by library committee for weeding out, put entry in the 

withdrawal register and removed catalogue, shelf list cards and stamp placed in the 

books before disposing of items.  

 Before end of weeding process selected items offering to affiliated colleges, 

individual readers or sold as scrap.  

Conclusion:  

Weeding out policy is important in every university library. Because, university 

library is also research library. Various researchers, teachers doing their research with the 

help of collection of university library. Researcher want latest information for their research 

purpose. To fulfil the information, need of user‘s various collection is important and for 

storage of various collection library space is important. Weeding out policy is essential in 

every university library. SNDT university is the leading university for women education in 

Maharashtra state. Researcher conclude that, Policy or norms implemented by SNDT 

university library is appropriate as per guidelines given by UGC. 
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