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Abstract: There are certain procedures for weeding out the documents completely from the
library. Weeding out policy means a policy statement on what materials are to be weeded
out? When to weed out? Who should weed out? How to weed out? What to do with weeded
out materials? These are the certain steps which the librarian has to follow to weed out the
documents from library. The present research paper explores the policy and practice of
weeding the printed collections in CIPET Library Aurangabad MS.
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Introduction

Central Institute of Plastics Engineering & Technology (CIPET) was established in
1968 by Government of India with the assistance of United Nations Development Programme
(UNDP) at Chennai. The main objective of setting up of the institute was to develop
manpower in different disciplines of Plastics Engineering & Technology as no similar
institute was in existence in the country. International Labour Organization (ILO) served as
the executing agency. During the initial project period between 1968 and 1973, the institute
achieved the targets envisaged and was rated as one of the most successful UNDP projects
implemented worldwide. Today CIPET is a premier national institution under the aegis of the
Ministry of Chemicals & Fertilizers, Govt. of India fully devoted to Skill Development,
Technology Support Services, Academic and Research (STAR). CIPET operates from
various locations spread across the country catering to the needs of Polymer and allied
industries.

CIPET centre is established in Aurangabad, in the state of Maharashtra in 2006 under
Eleventh Five Year Plan of Government of India with the equal contribution from the
Government of Maharashtra and Government of India. CIPET Library is fully furnished with
seating capacity of 150 students, & having collections of Latest Plastics Engineering Books,
International & National journals, Magazine and Reference books on Testing, Processing, Tooling,
Design, CAD/CAM is available for the facilities & students.

Digital library: 25 workstations having e-resources like e-journal, e-books, web resources,
technical articles & technical videos is provided at the centre.

Procedure for Weeding out Library Documents
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Discarding (weeding) is the intermittent and constantassessment of library's resources
with the aim of eliminatingoutdated, smashed, and hardlycastoffrecords. Weeding confirms
that library's documents are advantageous, good-looking, and available to users. Every
library's document collection is inadequate by the interstellarobtainable, and collections must
change over time to reflect changes in the community and in the library's aims.

The most significant procedure for weeding out the documents from the library is to
check out the physical condition of the documents whether it could be replaced or weed out.
Is the content of the book relevant to your collection objectives? Is the content outdated?
Documents that cannot be restored and is damaged abundant to make the title unfeasible will
be weeded. If the title is significant to the subject area or determined necessary for the
collection, efforts must be taken to replace it. If a single copy of any document should not
weed out. Is the book being checked out? Any documents cannot be weed out. Therefore, we
must cross verify all the possibilities based on condition, content, copyright, circulation
history, and reference copy. For the reason that in future, the library must pertain to satisfy
the users of library.Library purchased documents andlater it is of no use after changing the
curriculum

The CIPET Library follows certain procedures to weed out the books from the library.
Library committee is formed consisting Librarian, Library Incharge, and Director or Head of
the CIPET Aurangabad. Every year internal and external audit is there which verifies the
existing collections along with the assets of the library. Both audits happens yearly twice in a
year. Before audit, librarian and its employees verifies the all the collections. The CIPET All
the collections are maintained very carefully with strict rules and regulations. The documents
which are discarded from the library are entitled with the accession numbers are as following:

1. Clarke Table Science Data Book, Orient Longman Publication, Accession
No0.041/10.01.2007

Image Source: Mr. HarshalPande, Librarian CIPET Aurangabad MS (With Official
Permission)

The document which is discarded or weeds out from the CIPET Library is shown in
the above image. The details of the documents and causes of the weed out is mentioned in the
weed out register. CIPET Library has their own Weed Register format and they maintain the
records of it as it is shown in the image.
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CIPET Libray has its own quality plan for stock verification. The committee consists
of Admin department, Stock Verification Officer, Librarian and Centre Incharge. Before
initiating the procedure of the stock verification , the circular is issued in advance before a
month to the Librarian and its employees about the arrival of committee , its schedule.
Therefore, Librarian has to do the stock verification in advance and maintain the records of
the mutilated documents and its causes. They have to present the all the details of the
mutiliated documents and justify valid causes of it. After verification and report submitted by
librarian , the committee takes decision to weed out the documents and mention the remarks
in in stock committee report. It is clearly mentioned in the above format which helps to
understand the professionals from library department.

CEMNTRAL HNSTITUTE OF FLASTICS ENGINEERING & TECHNOLOSY
DIRECTORATE OF ACADEAMICE. HEAD DFFICE

Image Source: Mr. HarshalPande, Librarian CIPET Aurangabad MS (With Official
Permission)

The weed out format is shown in the above image which helps the librarian to
maintain the records of the weed out documents. The weed out documents separate register is
maintained in the CIPET Library.

Conclusion :

It has been observed from the present studies that the CIPET Library has its own
standards and formats of maintaining the documents of library. They follow the very
transparent and comprehensive procedures to maintain the records of library. After having
interaction with the Librarian, Mr. Harshal Pande, it has been observed that he is an expert in
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his area and very much devoted profession towards his responsibility. The weed out
procedure is very much translucent, convinient, inclusive and professionals to maintain the
documents of the library and at the same time it maintains its standards as well as
identicalconsiderableadvantageous for the uitlization and facilities to the library stake holders
to enhance their knowledge and to complete their objectives.
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