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Abstract: This paper discusses about the importance of weeding library material in
University Libraries. It mentions standard practices of weeding in some important libraries.
Necessity of weeding is highlighted in order to keep the collection up to date thereby
facilitating the users in easily locating the books of their interest. The paper effort to
highlight the inhibition and the need of weeding in the library. Recommendations of the
National Knowledge commission (NKC) about weeding are also specified. Finally some tips
are provided for libraries to weed out older and outdated items of the library to keep the
collection ceaseless and avoid spacing problems in accommodating new collection.
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Introduction :

Weeding is a formidable task for librarians. The amount of recorded knowledge is
growing at a fast pace. Librarians being guardian of books or knowledge try to tend the
library alive like a garden.They act the same as a gardener and try to weed the needless
collection of books. Weeding of documents and other material is considered as one of the
essential functions of libraries in a view to maintain their collection up to date by abandon
outdated, damaged, and unused books from the stacks. The collection of any university
library in modern times consist of monographs, text books, theses/dissertations, books,
reference books, journals or magazines, serial publications etc. in print, microform or in the
form of electronic disks (e.g. CD-ROM or DVDs) or online as individual titles or databases.

Weeding the library collections is a constant process and always regarded as vital part
of collection development policy and in turn of collection management process. Weeding-out
of the library collections is an crucial part for healthy and useful collection growth. It is a
regular assessment process to remove those titles which are no longer useful for library users
or are mutilated, etc. Weeding not only saves the space but also keep the collection lively and
upstanding for its users. It also saves the time of the users by providing greater facilitate to
the collection. The weeding has the implications to both the 4th and 5th law of library science
given by Dr. S.R.Ranganathan.
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Weeding is also known as ‘Deselection’or‘Collection renewal’or ‘Collection
reevaluation’.Harrod’s Librarian Glossary and Reference Book defines weeding as,
“discarding from stock,books which are considered to be of no further use.

Weeding out policy

Libraries need to have a policy for weeding out reading materials. Extra copies of
old books, grey literature, outdated material, mutilated volumes, old CDs, DVDs, floppies,
etc. add to the maintenance cost besides occupying large space in libraries. Also, of late,
because of the migration to e-books/e-journal format, a large number of print materials
remain unused. A policy for weeding out has to be evolved and it should specify what type of
books and journals or electronic objects can be weeded out and the procedure. The weed-out
activity has to be a continuous process. Weeding out books and journals will make space
available for new additions.

WEEDING LIBRARY MATERIAL

In order to maintain library collection uptodate as per the organizational priorities and
users requirements, it is needed to weed out certain material to get stack space for new
additions and to avoid obsturct in the services. Thus, the library collection is needs to be
evaluated in terms of its significance, use and the present nature of content drawing criteria
for weeding the library material. It is crucial to frame clear cut policies for evaluating,
weeding the library material and also documenting the policies by developing manuals.
Further the acquisition and catalogue records of the library are to be updated with necessary
information required for users and administration regarding the changes made in collection.

Need: Weeding the Library Material

Certain types of library material is getting obsolete over the period and not required
to be in the library any more. These outdated and unused books are incurring heavy costs of
maintenance to libraries and slow-down/even obstructing the workflow of library
management in many ways.

o Shortage of shelf-space: each library whether small or big has limited shelf space and
must therefore clear out books to make the best use of the available space creating
room for new books and future collection.

o De-duplication of material: libraries may acquire multiple copies of books when they
are first released or at the primary stages of introducing new courses as per see the
requirements of patrons. But at a later date these books become less popular when the
structure of the courses get changed or latest editions are occupying prominent place
in their course requirements. Thus it is necessary to see that the collection is relevant
to the student’s needs curriculum and other unrelated subject books may be weeded
out if it is of no use to the students, retaining one or two reference copies.

o The costs of maintaining the books on open shelves, preservation against the insects
dust, humidity in the environment, binding or repairs, archiving for posterity have
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been continuously increasing and so the cost and valuable time of human resources
are getting wasted.

o However, some books remain on the shelves for years without being checked out.
While a book should not necessarily be weeded out solely because of low circulation
but it is certainly a factor that help librarians to choose books to weed.

J Further maintaining heavily damaged library material in normal environmental
conditions is highly time consuming involving high costs and also man hours.
Moreover these torn and damaged old books are not appealing to patrons.

o Once this collection is weeded out patrons have an easier time in locating the books
they want and also new books of their interest. The active collection would be then
properly made visible if the outdated and unused books are weeded out.

Criteria: Weeding Library Material:

The most vital part of collection management of the library is to draw the criteria for
weeding library material after evaluating in terms of its significance, use and current nature
of content. The objective criteria would help to make the weeding decisions easier. The
criteria for weeding the documents could be the relevance of the content; its currency;
physical condition to decide for weeding or a replacement; whether it is the single copy for
reference and the circulation history etc.

o The 1st step is to identify the "core collection” to keep out them from weeding which
accounts for permanent use by their students, research scholars and faculty and also
the special or exclusive collection, rare books those brings identity to the library

o The earlier editions of reference books when the latest editions are replaced, back
volumes of journals and news papers, unless otherwise they are recommended for
retaining in the collection for reference purpose or historical data.

o Though documents were purchased by libraries and they are found no more useful
when departments’ curriculum are changed and completed the research projects.

o Completely damaged or mutilated books those can no longer sustain in any physical
shelf space or bindery repairs.

o Print volumes of reference sets, serial publications and back volumes of journals,

longer stack runs of abstracts, yearbooks, directories, older book choice tools can be
considered for weeding when they are replaced with newst editions in print or online.

The utility of the library material is usually assessed from daily shelving and during
stock verification or shelf rectification processes. Additionally the utility of library material
can be identified through circulation records or metrics, table counts and bindery status of the
physically damaged or mutilated material.

Weeding is an important part of collection management. Different criteria for weeding
the books have been given by different librarians. all collection development processes,
weeding should be covered by the library's collection development policy. Indeed, because
weeding has the possible for being disputable, it is especially important for this process to be
covered in the policy. The policy should clearly explain the purpose of weeding and explain
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in some detail why it is necessary. It should also explain the criteria that is used in choosing
materials to be weeded, the process for weeding, who is responsible for carrying out the
process, and how weeded materials are disposed. The Selection and Acquisition of a book
and then to its Cataloguing and Processing, a book moves to Circulation and Reference and
finally comes to CREW. CREW stands for Continuous Review Evaluation and Weeding.

The CREW method gives the following criteria for weeding an item from the collection:

M: Misleading, factually inaccurate

U: Ugly, worn beyond repairing

S: Superseded, by a new edition / a much better book on the subject
T: Trivial, of no discernible literary or scientific merit

I: Irrelevant to the needs and interests of the users

E: Elsewhere, the material is easily obtainable from another library

(http://Nili.org/forlibs/ce/able/course4/05criteria.htm)

Practice of Weeding

Each library has its own collection development and management policy. Based on
collection development and management policy, the procedure to carry weeding out of
library collections depends.

Step 1: Identifying the Books to be weeded
Step 2: Deshelving

Step 3: Preparation of the list

Step 4: Circulating the list

Step 5: Feedback from the Faculty

Step 6: Entry in LibSys

Step 7: Approval

Step 8: Financial Delegation of Powers
Step 9: Disposal

Step 10: Pulping of the remaining books
Step 11: Quotation from Junk Dealers
Step 12: Write-off from Accession Register
Step 13: Information to Accounts

Conclusion :

Weeding of library collection is an arduous task for the library community but to
make collection healthy for the users, weeding is an indispensable activity. Weeding policy
and practice helps in keeping collecting dynamic but also help in marketing of library
products and thereby provides sustainability. Presently, libraries are facing economic crunch.
To reduce pressure and to provide innovative services to the users, thinning of collections is
necessary.
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