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Abstract: This paper discusses in detail the weeding policy and what factors are useful in 

removing old collections/items from the library to keep the collection intact and to avoid gap 

problems while accommodating new collections. 
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Introduction: 

Weeding (De-selection) is an essential component of collection development who 

ensures that library materials are useful and accessible each library has limited space to 

available the store its collection. Also, the collection should change over time to reflect 

changes in society. Delisting is the continuous evaluation of resources, aimed at removing 

items or collections from the collection that are no longer useful. De-cluttering (redundant 

collection) of documents and other materials is considered an important function of libraries, 

so that they can be discarded and their collection updated. 

The following steps are suggested for removing redundant or unwanted materials 

from the library. 1) Arrange such books in proper order, 2) Compile necessary relevant 

catalog records, 3) Maintain disposition slips in books for de-listing or de-listing, 4) Prepare 

tabular records for books drawn/de-delisted etc.  

In such a case, prior approval of the concerned parent body i.e. Library Advisory 

Committee is required before effective registration. 

Meaning of Weeding:  

Weeding is the systematic removal of resources from a library based on selected 

criteria. Content selection is the opposite, although content selection and non-selection often 

involve similar thought processes. Weeding is an important process for active collections in 

libraries 

Ensures that the collection remains relevant and in good condition. Weeding should 

be done continuously, constantly. This will keep the quality of the collection good. Staff 

should be educated with periodic workshops and presentations on the importance and positive 

benefits of maintenance and collection weeding. 
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Requirement of weeding for Academic Library:  

Certain types of library materials become outdated with time. These outdated and 

unused books incur huge maintenance costs for libraries and slow down or hinder the 

workflow of library management in many ways, hence the need to dispose of these materials. 

 Shortage of shelf-space every library, small or large, has limited shelf space and so to 

make best use of the available space, it is necessary to delist or remove books to make 

room for new books and future collections. 

 De-duplication of materials: When a library has to acquire multiple copies of books. 

Also because of new syllabus changes, many copies of old books are left lying around 

in the library, when syllabus is changed or the latest editions are lost, so it is necessary 

to write them down. 

 Are the collections relevant to the curriculum according to the student's needs? And 

books on other unrelated subjects are of no use to the student, while other books may 

be written off or eliminated, retaining one or two references. Increasing use of 

electronic resources through consortia or open access is gradually reducing the use of 

print in higher education institutions. Thus, duplicate print can either be set aside in a 

passive collection or removed if e-resources are purchased on a perpetual (perpetual 

access basis). 

 Maintenance of books on open shelves (shelving), protection from insects, 

atmospheric humidity, binding or repair, archiving for posterity is constantly 

increasing and costs and wastes valuable human resources. Therefore, it is necessary 

to write down the unnecessary materials and keep the useful materials in the library. 

Weeding Out Policy: 

Meaning and purpose:  

Descriptive or material removal policy is an important component of collection 

development strategy. Removal of documents means removal of documents, books from the 

library which are not useful or serviceable. Documents removed from the library may be 

removed completely. Where they are unserviceable, others are donated to libraries where they 

may be useful; or kept in a reserved place called hostel library. Descriptive strategy means a) 

what material is to be descripted? b) When to write? c) Who should prescribe? d) How to 

write? e) What to do with the recorded material etc. 

The current age is the age of knowledge and the explosion of knowledge is now 

bringing to light millions of new fields of knowledge and making some of the earlier ideas 

and thoughts obsolete. The explosion of knowledge has created a problem of money and 

space to purchase new materials. Which is relevant and useful material especially the space to 

store the documents has become a big problem for the libraries. Attempts have been made to 

find a solution for this earlier and even now efforts are underway to find a suitable solution. 

The only reason to consider decomposing is not to save space, but because constant use can 

cause certain texts or documents to become obsolete. Likewise, some documents may 

become brittle and unusable over time. But the most important reason is that some documents 



LIBRARY SCHOLAR 
International Peer-Reviewed Journal of Library Science 

Published in Collaboration With                                                                               
Yeshwant Mahavidyalaya, Nanded & ICSSR, WRC, Mumbai                                                

www.researchhub.org.in/library-scholar   !!    Email : libraryscholar21@gmail.com 

164 

 

Volume           : 2 (2022) 
Special Issue: 1 (November) 

ISSN 

2583-2549 

may become unusable because their content has been modified in a later version; or because 

the information in the document has become obsolete. 

In modern times, books, other materials and documents can be removed. The 

information contained therein can be transferred to microforms and computer tapes. A report 

of the Library Committee of the University Grants Commission comments on the need for 

decommissioning: "Many works of art lose their value in a generation, less than twenty-five 

years. By then their ideological content may be out. It is wrong. To retain such pedantic 

books in service libraries and give them shelf space after they become obsolete." No useful 

purpose is served by giving it. The proper way is to write it down or remove it from time to 

time. They should accommodate their existing differences." 

Discouraging Factors: 

Many librarians are reluctant or apathetic to implement library materials or collections 

that are motivated by compelling reasons to delist or remove them from time to time. It is 

very evident in our country. Some of the reasons for such depression are as follows 

 Library numbers are very important in our country. The glory of numbers in the 

library continues today, although modern librarians realize that the quality of service 

is more important than the number of documents in a library, yet they are now 

reluctant to remove documents that are no longer useful. This is mainly because the 

official reports presented by them emphasize numbers. 

 Sanctity of collection many people think that every book, however old it is, has more 

value because of its rarity. Sometimes they are of the opinion that even an accurate 

reprint of an antiquarian book increases its value, available in the market in good 

physical condition. But because of the time-consuming nature of transcription work in 

a service library, routine duties can be displaced. 

 Fear of audit and customer comments: One may face during audit. Clients can also 

complain about misplaced materials or documents, just like a library that doesn't find 

documents for which money was paid for. Complaints of being censored from the 

library, claiming that some very useful documents have also been thrown away, are 

vexed. But the librarian should act without bias due to these factors and clear and 

well-planned writing policy approved by the library advisory committee appointed for 

the purpose or by the library committee. 

What Materials are to be weeded out?  

  Regarding the material to be written, J.S. Sharma (1978) listed the type of 

material to be withdrawn from the library as a subject of decommissioning policy. Also in 

1994 H.R. Chopra recreated the same list. The following are some of the types of 

materials that need to be written down from time to time. They are said to be books that 

have been distorted by users due to constant use. 

 Best-seller material, fictional non-fiction used by hundreds of readers, deteriorates 

after a while. Such books or documents should be registered. 
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 Textbooks and language books printed on poor quality paper deteriorate quickly. 

Therefore, books that cannot be bound once they are worn out should be written off. 

 Science and technology are developing so rapidly that new research makes books 

published twenty or thirty years ago obsolete or out of date. Such books have to be 

scrapped and replaced with new editions or new books on the subject. 

 Library reference books like yearbooks, yearbooks, handbooks etc. Those published 

from time to time should be replaced with new versions and old versions should be 

discarded to save space. 

 Microforms, CD-ROM, Hard Disk etc. And with the advent of other space saving 

technologies useful information can be stored in them. Therefore some books and 

journals should be replaced by such new format documents after the frequency of use 

has decreased or at the very beginning 

 Finally, the library should always keep in mind Ranganathan's fifth formula i.e. 

'Library is a growing institution' As the collection grows or the number of documents 

increases, space becomes a problem, so all unnecessary materials must be removed to 

make room for new and urgently needed books and other documents. 

When to weed out? 

During the day-to-day operations of the library, the librarian may at any time during 

the year come across books, texts or documents which are out of date. 

Chopra Says, "In college and university libraries, every time the library handles a 

book, it should be checked from the angle of its physical condition and its continued 

suitability. The entire collection should be checked at least once a year." So what material 

has to be written down or constructed, if it is not useful then list it and write it down. An 

annual write-off (junk collection) from unwanted documents would be ideal. 

Who should weed out?  

Extraction of literary material (collection) is an exercise that requires judgment and 

skill. The librarian has to be personally involved. The subject has to be proposed before the 

Library Advisory Committee at the university or college level, after which a resolution is 

passed in the University or College Development Committee (CDC) and a member of the 

Library Committee or a nominated member of the Library Authority as per the 

recommendation of that committee is appointed to re-examine the materials to be recorded or 

appointed for the purpose. The members of the Committee may take decisions and delist or 

withdraw materials from the library. For this, one has to consult subject experts or senior 

professors whose judgment can be trusted and if there is a university, the material has to be 

written. 

How to weed out or Guidelines for Weeding out? 

Cataloging (redundant collection) materials in the library should not be arbitrary. 

Because once we remove a document or a document from the library, we should consider 

getting a new copy or a new edition or a new book on the subject in its place, and what if the 
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same document is needed? A later date? Several theories and guidelines have emerged 

regarding waste disposal. 

Simon felt that past usage is the best guide to future usage of texts or documents. 

Trueswell developed a technique for removing collections that would ensure future 

satisfaction of a given quantity by examining past usage. There are studies by Marianne 

Cooper and Raffael and ShishkoRaffael, and Shishko suggests that publication date should 

be an important criterion for classifying documents. The Council of the American Library 

Association believes that public libraries should "average at least 5 percent of total 

collections annually (unwanted collections)" stating that "unwanted items left in the 

collection can weaken the library. 

The Sinha Committee Report (Library Advisory Committee Report) (1958) takes a 

similar view of Indian public libraries. The report found that "removal of worn and out-of-

date books (redundant collections) is as important as the acquisition of new books in the 

public library. It is said that a conscientious librarian should remove 5 percent of his fiction 

and 2 percent of his literature. 

1.1. What to do with Weeded out Materials : 

What to do with Descripted or Removed Content? Of course, books and other 

materials can be sold just like old newspapers that are completely worn, damaged and 

irreplaceable. But if the materials or books are in good condition, especially if they are old 

editions, especially if they are old editions of reference sources like encyclopedias, 

handbooks etc., they have to be donated to other libraries which are not in a position to buy 

such expensive books. 

Another way is to store documents that are otherwise useful, known as "book 

reservoirs". At least one copy of written or removed documents should be preserved in a 

place located on the territory of the country. Dr. S.R. Ranganathan chaired by: According to 

the UGC Committee on University and College Libraries (1965), "By extension, this is 

necessary in service libraries and generally modern university libraries are service libraries – 

they should not be done in a disjointed manner by libraries in the country. Therefore, for the 

use of posterity A few copies of every book should be preserved - and especially for archival 

and bibliographic research". Examination of documents should be done with specific 

knowledge and approval of the concerned library committee or library authority. In the 

Accession Register the document is recorded citing the relevant orders or proceedings of the 

concerned authority. Shelf lists, catalogs and other entries should be corrected by deleting 

entries relating to the removed documents 

Conclusion: 

We concludeand review of all the above reveals that there are no prevailing standards 

or procedures for disposal of unused books in the library each library should formulate and 

document its own policy for material removal in consultation with subject matter experts, so 

that it forms policy guidelines for future operations.  A detailed discussion on what content to 
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delete, when to delete, who should delete and what to do with deleted/removed content etc. 

guidelines for how to catalog materials in libraries, i.e. opinion of Council of American 

Library Association, as well as Sinha Committee Report, etc. give impetus to cataloging. 

Thus, the above detailed analysis, it is concluded that the complete and detailed policy 

has not yet been decided regarding the written policy. 
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