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Introduction: 

  Library Collection  maintence & weeding policy should be executed with a trained 

librarian. In an academic library collection maintence & weeding are usually driven by 

library faculty. Staff.Collection  maintence  & weeding can be quite lengthy & often 

described a detailed set of criteria for each format & collection area. Weeding, also known as 

de-selection, is a process of removing library materials form collections based on certain 

criteria. Weeding is a necessary process that libraries continuously perform. 

Importance of Library Collection Maintence 

  We take care of the libraries‘ physical collection ensuring that it is easily accessible to 

all our patrons and kept in good condition. Our responsibilities include shelving, shifting, 

sorting, binding, searching for missing items, preservation, and making sure the stacks are 

presentable and organized.   

3 way of Library Collection Maintence 

Housekeeping | 2 Cleaning Collections | 3 Stack Maintenance (1) 

Housekeeping: 

  The practice of good housekeeping is probably the simplest and least expensive 

method of preventive conservation for any type of collection. Housekeeping will keep 

particulates such as dust, dirt, smoke, ash, and mold spores from gathering on or around 

objects in your collection.  
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  Housekeeping work should be performed on a regular schedule based on need and 

circumstance. For example, spaces are usually very dusty in the fall, during the first few 

weeks after the heating system has been turned on. Dust in the ductwork is dried out by the 

heated air, becomes airborne, and is then circulated throughout the building. Therefore, 

dusting and vacuuming may be required more frequently in the early fall than in other 

seasons. 

Cleaning Collections: 

  The cleaning of general book collections is typically recommended once a year. 

Special collections materials may require specialized cleaning procedures because of 

potential damage that may occur during cleaning. In some cases they will need to be cleaned 

by a conservator. 

Cleaning General Book Collections 

  It is usually not practical to clean all collections at once in a large library unless an 

outside cleaning service is brought in. When cleaning is done in-house, the job is often 

divided into specific projects, where one section of the larger collection is cleaned at a time. 

This prevents book cleaning from turning into a never-ending (and discouraging!) project. 

  In most libraries, time and staffing limitations mean that collections are cleaned too 

infrequently rather than too often. But remember that overdusting and overcleaning of 

collections increases wear and the risk for damage from handling. Active cleaning of 

individual special collections items should be performed only when necessary. Storing 

collections inside boxes or furniture or under muslin dustcovers will reduce the amount of 

dirt and debris that settles on the collection itself, thereby lessening the need to clean. 

  Refer to the NEDCC Preservation Leaflet Cleaning Books and Shelves for a 

description of the procedures for cleaning general book collections. 

Cleaning Individual Paper-based Objects in Storage or on Display : 

  In general, cleaning of individual paper objects should not be a high priority for 

cultural institutions just beginning a preservation program. Because of the potential for 

damage that may occur during cleaning, the cleaning of paper objects of any kind in a 

collection should not be undertaken lightly. A conservator should be consulted to assess all 

the issues relating to the care of the object(s) in question. Objects with the following 

characteristics should be cleaned only by a conservator: 

 pastel or charcoal media; 

 loose or friable materials of any kind; 

 loose or flaking gelatin or baryta layers; 

 active or wet mold; 

 extensive repairs; and/or 

 objects that have been rolled and will not stay flat without assistance. 
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  If you are unable to positively identify the process by which a photographic object 

was made, do not attempt to clean it. Even light surface brushing can remove silver image 

particles from a degraded salted paper print. 

Stack Maintenance 

  The most basic function of stack maintenance in a public or academic library is to 

reshelve materials. The people doing this are often paraprofessionals, student workers, or 

volunteers, and they should be carefully trained to understand the importance of their job. 

Library collections that are treated with care and shelves that are kept orderly, convey a sense 

of the library's commitment to the well-being of its collections. 

Preservation Concerns in Stack Maintenance 

  When transporting collections, use a sturdy and easily maneuverable book truck. 

Materials must be packed on the book truck in such a way that they cannot easily fall off. 

There should be step stools and open shelves provided in the stacks so that patrons can safely 

access books and materials without damaging them. 

Shelvers should: 

 Make sure books do not extend beyond the edge of the shelf. 

 Shelve oversize books properly, usually flat in stacks of three or less. 

 Straighten books that are leaning. 

 If necessary, shelve books spine down; shelving spine up causes the text block to 

come loose from the covers. 

 Use book supports (bookends) where needed. 

 Not pack books so tightly that removing them becomes difficult. 

 Report overcrowded stack areas, and shift materials within the stacks when necessary 

to remedy this problem. 

Weeding  

Weeding is the systematic removal of resources from a library based on selected criteria. It is 

the opposite of selecting material, though the selection and de-selection of material often 

involve the same thought process. (2) 

Reasons to Weed : 

 Space is preserved to add relevant materials. 

 Patrons are able to access useful materials quickly and the librarian can direct them to 

information more easily. 

 The collection is more reputable because it is current. 

 The librarian can easily see the strengths and weaknesses of the collection. 

 Materials are of good quality and in good physical condition.(3) 
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What to Weed 

  While it‘s hard to part with a book, here are some things most librarians look out for 

when weeding their library. 

 Poor Condition Keep an eye out for torn out pages, busted covers, mold, and books 

that are beyond repair. Depending on demand, a library may decide to replace these 

worn books with fresh, attractive copies. 

 Usage Statistics Infrequent circulation can be a sign that a community is not interested 

in the book in question. So why let it take up space? Look into what‘s not being used 

to clear the way for new books that patrons can‘t wait to get their hands on. 

Remember to check your interlibrary loan program for titles that can borrowed 

elsewhere. 

 Out-of-Date Information This is a tricky one and depends largely on subject. The 

fields of health sciences and computer technology update at a rapid pace while books 

about art and religion have a much longer shelf-life. If a library has a new edition or 

better book on a subject, this can replace one that is no longer current. 

 Digital Access If a library is looking to free up shelf space, it wouldn‘t hurt to 

investigate what might be available digitally. Some subscription databases already in 

use by the library may be able to take the place of bulky reference volumes.(4) 

Conclusion: 

  Academic library policies addressing collection maintenance and weeding can be 

quite lengthy and often describe a detailed set of criteria for each format and collection area. 

Academic libraries use circulation, publication, and subject-specific data to determine 

binding needs and weeding processes. Academic libraries usually engage in a multi-step 

approval process when items are being considered for weeding. In some cases  , materials are 

repaired  and returen to the collection. Each library has its own method to handle books 

drawn for discard.  
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