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Introduction:

A library collection includes books and serials, periodicals, documents, dissertations,
maps, etc., and non-book materials such as recordings, photographs, pictures, slides,
microcards, etc. In other words, it isthe sum total of library materials that make up the
holdings of a particular library. Academic libraries are focused on the needs of students and
faculty and provide resources and services that meet these needs. They use data gathered
from various sources, including their own assessments, to continually improve the services
that they offer and to remain nimble and relevant through constant change. The primary
objective of the library media centers is to provide resources to enrich and to support the
educational program of the School & Colleges. It promote meaningful resource-based and
process-based activities and inquiry that will enable students to become “effective users of
ideas and information” and responsible lifelong learners. Library resources are those
materials, both printed and non-printed (e-materials) found in libraries, which support
curricular and co-curricular knowledge, needful information for any library users. Printed
items include books, magazines, newspapers, pamphlets, microfiche or microfilm, prints.
Non-print (e-materials) items include films, disc records (CD’s & DVD’s), filmstrips, slides,
audiotapes, videotapes, PDF files, Video-Audio documentaries, computer software (Slote,
1975).

Maintenance of Library resources:

In every library, maintenance of library material involves continuous monitoring of
the stack room, displaying of new material on the display racks and arrangement of the books
and periodicals on the shelves after use. Besides these, the material has to be dusted and
cleaned at periodic intervals. The periodicals, damaged and torn books have to be bound.
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The old and obsolete documents which are no longer in use have to be withdrawn
from the stacks. This also includes physical care of the books, that is, their protection from
sunlight, dust, insects, moisture and heat. The maintenance work is related to many sections
of the library. For example, the processing section makes available new material all the time
and there is a need to shelve these books within the already existing collection. This creates
problems of shelving when books on the same subject are received in large numbers. These
books have to be accommodated on the shelves without disturbing the order of arrangement
of other collection. The circulation section too is involved. The users, continuously pick up
books from the stacks, get them issued and eventually return them. Upon their return from
users, these books have to be put back in their proper places on the stacks. Therefore, the
work related to proper shelving, re-shelving and maintaining the collection is continuous in
nature. Besides this, the work related to periodicals is separate from the rest of the library
work. Effective service involving periodicals can be provided only by separating them from
the rest of the library’s collection. The maintenance section performs a number of tasks on
daily basis for concerned staff has to be responsible. Maintenance work which consists of:

> shelving and re-shelving

> keeping books and materials in order and maintaining cleanliness in the shelves and
stack rooms

supervision of the collection

conservation and preservation of materials including repairs and binding

stocktaking and weeding

security of library material

YV VYV

Maintenance of Non-Print/E-material:

The non-print materials are popular sources of information. Libraries acquire non-
print/ E-material such as CDs, DVDs, Audio / Video tapes etc. for their users because of the
following reasons:

. Economy of space

o Portability and ease of transportation

o Making monotonous topics more interesting and easy to understand

o Condensation of texts for quick transmission, and saving time in learning
o Speed and ease in grasping and remembering information

In order to use the non-print materials, the following equipment is required in the
libraries:

> Computer systems and related equipment and furniture

> Projectors — film projectors, overhead projectors, slide projectors

> Audio and video equipment — CD players, Digital recorders, Digital video recorders,
Tape recorders, Headphones, Speakers, etc.

> Cameras and related equipment

> Miscellaneous equipment — Screens, cords, adaptors, microphones and microphone

stands, etc. The above-mentioned equipment requires special care and regular
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maintenance all the time. Each category of non-book material is required to be placed
in especially available racks, boxes or stands (White, 2012).

The Concept of Weeding:

The weeding procedure not only makes the collections lively but also helps in
marketing of the central library and its resources. Weeding is the periodic and continual
evaluation of library's resources with the goal of removing obsolete, damaged, and rarely
used books. Weeding ensures that the library's materials are useful, attractive, and accessible
to patrons. Every library's print collection is limited by the space available, and collections
must change over time to reflect changes in the community and in the library's goals,
“Weeding” is the removal of materials that are judged by professional librarians to be in poor
physical condition or to have become inaccurate due to changes in knowledge (Baker, 2003).
Like all collection development processes, weeding should be covered by the library's
collection development policy. Indeed, because weeding has the potential for being
controversial, it is especially important for this process to be covered in the policy. The
policy should clearly explain the purpose of weeding and explain in some detail why it is
necessary. It should also explain the criteria that are used in choosing materials to be weeded,
the process for weeding, which is responsible for carrying out the process, and how weeded
materials are disposed (Uma & Suseela, 2013).

Criteria for Academic Library De-Selection (weeding library material):

o Currency- Materials that are superseded by newer, revised, or updated editions may
be weeded. The library takes into consideration the use of historical texts in areas
such as in the humanities and physics.

o Usage- may consult circulation statistics or other usage reports to determine viable
candidates for weeding.

o Physical Condition- items that beyond reasonable repair. Consideration for
replacement will be made on a case-by-case basis.

o Duplicates- the library may weed duplicate taking into consideration that more than
one copy of a title on hand, especially for materials that are heavily used.

o Completeness- Materials that are part of a multi-volume set of which the library does
not have all volumes may be weeded.

o Uniqueness- library will not weed materials that are considered unique, rare or
eligible for Archives.

o Format Obsolescence- materials in obsolete formats may be weeded if content is

available elsewhere, if the material is in poor condition or there is obsolete equipment
to play the format.

Strategies implemented for weeding library material:

Weeding the books is might be emotionally tedious task and it may be difficult to
weed out. A major problem folks have is that the good books are going to end up in the
dumpster. This does not have to be the case! Carefully consider each book to decide where its
next phase of life will be. You may consider having a book sale to develop funds for new
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books or donating to a good cause. Some institutions repurpose their deaccessioned materials,
and others even use them to give new life to a tired book. Only the most damaged books
should be candidates for complete removal (Carpenter, M. T., 2012; Paul Duckworth, 2017).
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