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Abstract: weeding out should be done very carefully, strategically and always with the help
of expert librarian who already done it successfully, because weeding out process is done for
updating the library in terms of collection and the information dissemination so such things
shouldn’t be happen which lead to any kind of loss. Weeding out is generally done in
frequently basis and it includes the stocking out the particular copy of the book which is lost,
get damaged beyond the level of repair or it become irrelevant with the time or called as out
of syllabus.

Introduction:

The weeding out is a process and regular practice can see in the field of library and
information science. This can be done in frequently basis for growth of the libraries and
update it in terms of collection. In this research paper there are some guidelines and steps are
given for making the process clear. First of all we should know what is the collection is to
stock out and then there are certain steps that librarian have to follow such as surveying the
library and to know what to weeding out then there are some permissions that librarian have
to take in order to proceed out. Then after this there is process of making list of the stock that
need to stock out and then last is actual weeding out take place. Once to weeding out is done
then there is a one stage which is extended part that we have to wait for those stock which is
separate out that will there is user for that or not, and hence if there is no user for this stocked
out collection then finally this collection is burn out or dump.

Term Weeding out:

If you weed out things or people that areuselessor unwanted in a group,
you find them and get rid of them.

The material that weeding out periodically:

Generally there are two more genes of the resources which are textual and non-textual
under which there are books, CD’s and electronic are main sources of libraries. Many
libraries rely on the books which fall under category of weeding out.

Selection criterion for weeding out the books:
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https://www.collinsdictionary.com/dictionary/english/weed
https://www.collinsdictionary.com/dictionary/english/useless
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https://www.collinsdictionary.com/dictionary/english/get
https://www.collinsdictionary.com/dictionary/english/rid
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There are so many policies that developed for the weeding out the stock according the
field and subject but here are some basic criterion or under such situation the weeding out
process should be happen.

1) Material which is no longer in syllabus: There are so many small libraries which
having syllabus related chapters in the book which are approved by the universities.
Those books generally contain limited small chapters and libraries acquire so many
copies of them and once syllabus changes those books also changes and they need to
weeding out for clearing the position in the stack and new books will place there

2) Worn out collection:There are books which we have multi copies but some get
damage due to handling by so many users in many time and then they achieve the
level then couldn’t be repair or binding and hence it need to stock out of the collection

3) Lost and unreturned books: Every library has to face this problem of unreturned
books. We can’t ignore the fact of human error here. many faculties and students just
don’t return the book because sometimes they loss the copy or get damage, so in this
cases libraries received money in terms of fine if copy is rare or can’t be replace and
then the book of same accession number is stock out.

4) Unwanted donated: The books which are sometimes received through gifts and
donation and at some level they not relevant though and thus they have to stock at
some time.

General steps in weeding out:

Weeding out policy is implemented by University libraries to weeding out of
unwanted stock of the libraries and to retain the stock quality. The weeding policy is required
because of: ageing of stock, error and omission of the original selection of documents,
inadequate replacement and fluctuation in demand of users, lack of sufficient fund and
changes in objectives of the users’ population.

Collection development in University libraries should include the process of stock
revision & weeding and for this the proper physical verification of the stock must be done, so
that it can be readjusted. Weeding has to take care of balancing among buying, borrowing
and available space. Selecting documents for weeding there are a number of criteria, but it is
based on individual’s judgment. Here are some suggested steps that can be following for the
weeding out the stock.

Step 01: Primary Survey

This is first and most important step in the stock out procedure is to do a general
survey in the library. By this we can know the conditions of the stock and we get some idea
about the stock which will going to proceed for weeding out. Generally the survey is done by
or in the process of stock verification, because the actual condition, syllabus relevancy and
other things which is important for the weeding out can be determined by this process.

Step 02: Making the list
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The probable step after primary survey is to make list of the books and stock which
will have to weeding out. List is making because this have to separate out and it need remark
after weeding out. List can be prepared directly through the software after stock verification
or some libraries prefer to make separate list or register under title of stock out or weeding
out.

Step 03: Authority permissions:

After this the list or the number of the books which has to be stock out is present in
front of the various authorities such as library committee, management body permission and
also the principle permission, principle permission is taking at every level by default because
principle is head and chairman of the library committee.

Step 04: Actual

After all the primary permissions and the internal survey then comes actual step of
stock out of books, there are also some mini steps which have to follow during the process of
stock out.

1)  Separate the books from the stacks.

i)  Take the entries in the stock out book, which need to proper entry and which contain
bibliographic details such as title, accession number and other mandatory information.

iii)  Then after this once have to take verification on the final number which have to stock
out finally.

iv) Final and may be an extended step of the stock out process is after all the above
process then we have to keep this for few prescribe days for determine whether this
weeding out stock have any reader or user for this, then after observation if find any
then we have to separate out the book.

Suggestions and remarks:

i) As per above discuss weeding out is an expertise process and hence can be done with
the help of expert and always with proper procedure such as by clearing all
permissions and with care.

i) There is always certain threshold number beyond which copies should not be loss, this
show the poor performance of the librarian.

Iii)  The separate register should be maintain for the collection which is stock out.

iv) There should be remark on the main accession register after weeding out of the stock.
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