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Introduction :

Every library collection is limited by the space available. Books are kept for reading.
To achieve the libraries goals weeding out policy is very important. Weeding-out needs a
periodic evaluation of resources intended to remove items that are no longer use from the
collection.

In this part the importance of weeding out policy is described weeding out process is
quite difficult task. When we considering reading material in library, keep in mind that every
library is different because they have their unique priorities and problems.

Importance of weeding policy :

It is the most controversial aspects of collection development and carefully prepared
and fully documented policy on weeding aspects. A weeding policy cannot replace individual
judgement but it will make your actions more understandable to the public knowing what is
needed by your customers.

Why weeding is necessary :

Generally libraries do not read regularly due to which required material is not getting
easily removing worn out items makes the collection more visually attractive and more
inviting to users. Weeding out has an additional advantage that the gaps of your collection is
minimized so you can make new purchase with confidence and creates space for those
materials regularly reading is a good way to increase circulation by drawing attention to
materials that had previously win overlooked

Today's age is of information explosion lots of information is published Delhi for that
purpose only selected materials should be kept in the library due to which the readers can get
access the material. For that purpose weeding out policy is carrying out in a specific time.
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Weed out policy is a good one due to which selected items can be kept in the library and
those atoms which are not in use or they are torn or that can be removed out from the
collection for that purpose weeding regularly is very important in the academic library.

Planning your approach

Most important method of weeding out is the CREW method Continuous Review
evaluation and Weeding information contained in this discussion of reading is drawn from
this method. CREW broucher is available on website. This method was invented by Stanley
slot in the 1970's first edition was published in 1997.The CREW method also takes in to
account the use patterns and gives guidelines for both the age of the information as well as
the length of time since something has been used.

When we are planning weeding out policy you should keep in mind the following
Schedules and records

Library collection has not been systematically weeded in recent years, you may find
that it is essential to do a quick and dirty weeding by going through the collection quickly and
withdrawing the obvious but without examine every item.

Setting goals and priorities

For weeding out policy goals and priorities can be managed you will still need to
decide where to begin the project and which sections carried out first. For reading out
purpose handle one small section at a time and complete it before you start the next one
generally reading out policy carried out very carefully to complete the task some areas are
obvious targets. By this point in your task you will have all gained confidence in the process
and you will have seen how reading improves use.

Share the reading responsibility with other members of your staff some librarians also
useful to field in teams of 2 so that we can learn from other experience is and can keep each
other from straying to far from your proposed work if you share some useful experience will
be useful for weeding process.

Using computers to weed

When we use the computers in the library then and then only weeding process can be
carried out easily. You can generate a list in call number order generally the period for such a
list should be at least to years but there is probably more realistic you only need to print the
call number the author and the title on your list then you else should gather the items in the
order on a book truck for you to receive with the list in hand if there are multiple copies of
the books then all the books should be put on the truck for review.

Getting down to business
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After you planned your approach you should start reading project by completing final
preparations gathering materials to be needed for weeding out project and defining your
weeding criteria. It is ideal to have each section of the collection in exact call number order it
is not necessary to self read before weeding. You should put the cells in order as you handle
the books try to choose time to weed when the library is closed.

For reading out process all the library activities should be stopped and some
comfortable clothes will increase the speed of your weeding process. out policy should be
prepared and check appropriate options mend replace weed etc. should save time and
eliminate the need to revaluate items when you should know longer recall what you thought
when you first handled something. Sample of book flag is shown below.

You make your own version to fit your situation. Keep the form on coloured paper,
different colour for each person and make it long enough test out of most books makes the
whole process easier.

Forms for weeding: Withdraw, Mend, Replace, Check Further, Transfer to, Other
Gathering materials

Gather some wedding supplies including a book truck prepared book flags some sort
of place marker a piece of cardboard a notepad and pen to record your stopping place
thoughts about new purchases and any other wild idea that comes your way.

Defining your criteria

Following criteria can be considered for each item in your collection you will
probably make many decisions base on some combination of those criteria in same cases you
should find that just one of these MUSTIE guidelines sufficient reason to withdraw and item
remember that these guidelines and not rules

MUSTIE to indicate should be removed from the collection MUSTIE stands for
Misleading and and/or factually inaccurate.

Ugly have been poorly repaired in the past

Superseded by a new edition.

Travel of no discriminable literary

Irrelevant to the need and interest of reader.

Elsewhere material easily available on the web.

Additional wedding criteria usually include following points

Condition:

If book is in poor condition it may be removed depending on willingness to mend it.
Some questions should be ask while considering the age as a reason to withdraw an item. Is
the book is so for fragile which could not with stand normal level use? Does this item have a
local historical value? should be transferred to local history collection? Does the age of the
book mean that there are large periods of time not covered by its contents?

Published in Collaboration With
Yeshwant Mahavidyalaya, Nanded & ICSSR, WRC, Mumbai 99
www.researchhub.org.in/library-scholar !' Email : libraryscholar21@gmail.com




Volume 12 (2022) LIBRARY SCHOLAR ISSN

Special Issue: 1 (November) 2583-2549
International Peer-Reviewed Journal of Library Science

Frequency of use: it means that how many times the item has been circulated to the users. If
you want to keep the item perhaps eat should be moved to a more visible location.

Multiple copies: when the library acquires multiple copies, only single are two copies should
be kept for circulation and other books must be removed from the collection.

Currency/accuracy: For evaluation purpose key issue is relevance the subject of history
books should not be current but they are still relevant it should be kept for circulation. Books
published in law technology computers science travel and health are useful that should be
kept for circulation it is becoming increasingly clear that some areas of our collection that
shall be diminishing in size as the use of the web for the most current information becomes
the obvious choice.

Reference collection in reference section mostly reference books encyclopedia's, atlas,
element charts, dictionary are kept as generally reference books which are not allowed for
circulation. Many reference books are revised so that previous editions can be withdrawn
from the library. Only English language dictionary should be kept as a reflection of past
usage. Audio visual materials non book material should be removed regularly because the
new version is available in market.

Newspapers and magazines due to the use of information communication technology
most of the periodicals databases are available so lots of articles are not kept in the library
only current issues are kept for browsing purpose and only the current year are current 12
months need be kept if the holding period is current 12 months then as each new issue is
added the oldest issue is withdrawn.

Conclusion:

From the above discussion it is clear that when we arrange the program of weed out
policy that should be carefully managed and in a systematic manner all the decisions must be
taken reading out policy is an important component of collection development policy welding
out document means removing documents which are found not useful from library documents
so removed from the library may be completely discarded where they are not services are
donated to some other library where they may be useful what materials out when to read out
who should read out how to read out what to do without materials with the explosion of
knowledge documents are now being published in 1000 new areas of knowledge is coming
and some of the earlier ideas and thoughts are becoming old for a modern library it is a
question of space and money to get new documents which are relevant and useful
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