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Abstract: Weeding is an essential, continuous component of collection maintenance in
libraries. Permanently removing materials for reasons such as being outdated, unused or
damaged from the library ensures the collections’ health and viability. Weeding the library
collections is a continuous process and always regarded as important part of collection
development policy and in turn of collection management process. Weeding not only saves
the space but also keep the collection lively and healthy for its users. It also saves the time of
the users by providing greater accessibility to the collection. The weeding has the
implications to both the fourth and fifth law of library science given by Dr. S.R.
Ranganathan.
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Introduction :

Weeding maximizes collections’ usefulness, and ensures that they continue to support
the instructional and research requirements of students, faculty, and staff. In addition, the
process frees shelf space for newly acquired materials. The Collection Development Policy
guides weeding decisions, in keeping with the library’s mission to collect, organize, and
provide access to information resources.

Responsibility for Weeding

Final responsibility for weeding materials from the library’s collection rests with the
library director. Individuals who participate in weeding include the director, librarians, and
other library personnel. The library encourages the teaching faculty to work with and provide
feedback to library personnel to identify materials to weed.

Criteria for Weeding
Library materials of all types may be candidates for weeding based on the following criteria:

o Usage : Low or no usage may be a factor in weeding decisions. Library personnel
may consult circulation statistics or other reports to determine viable candidates for
weeding.
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o Physical Condition : Materials that are badly deteriorated or damaged and beyond
reasonable preservation efforts will be weeded. Consideration for replacement will be
made on a case-by-case basis.

o Duplicates : Due to space limitations, the library may weed duplicate copies of
library materials. Library staff will take into consideration the need to have more than
one copy of a title on hand, especially for materials that are heavily used or are a part
of a college-wide program.

o Completeness : Materials that are part of a multi-volume set of which the library
does not have all volumes may be weeded.

o Uniqueness :The library will not weed materials that are considered unique.

o Format Obsolescence : Materials in obsolete formats may be weeded if the content is
available elsewhere or if the material is in poor condition.

o Poor content : Content is outdated or obsolete. Content is biased, racist, or sexist.

Content is irrelevant to patron needs (or not being used in a school's curriculum).
Content is too mature/immature for patrons (especially important for school libraries).

o Poor condition ; Resource has irreparable damage (torn pages, broken spines).
Resource is dirty or smelly. Resource would not survive further circulation.

Formats and Material Types:

Considering the above guidelines following formats of collection can be weedeed-out.
These are:

Books

Journals and Other Recurring Publications
Microforms

Media Materials

Maps

Reference Materials

Review and Revision of Guidelines

Detailed Procedures

o The material to be weeded should be brought to the Technical Services workroom and
placed on carts designated "Weeding." Each title should have a "weeding slip™ filled
out and inserted.

o Using the Collection Development Policy for guidance, the Director will review the
material that is under consideration for weeding and make the final decision as to its
disposition.

o If the Director decides to withdraw the material, she will notify the Cataloging
librarian who will deaccession the volumes as follows:

o Delete or correct the bib and item records.

o Delete our holdings on OCLC Withdraw the titles and volumes from the collection
statistics.
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° Update the “withdrawn” spreadsheet with title, ISBN, author, call number, OCLC
number Send updated list to appropriate person in the Office of Procurement.
o Box and label for surplus.

Benefits of Weeding : Following are major benefits of weeding the collection.
1. It save Space.

Shelf space costs money in a variety of ways, not the least of which is the actual cost
to buy additional shelving to house more and more materials. A well-maintained collection
saves the cost of dusting books that no one is using and of shifting materials to make room
for more items.

2. It Saves the Time

You save the time of patrons, staff, and best of all, yourself. Shelves
crowded with ragged books with illegible markings cost time. Patrons looking
for a particular book have to sort through items that are clearly not of use or
that they don’t want to touch.

3. The Collection Becomes More Appealing

By replacing ragged, smudged books and unattractive rebinds with attractive new
books. Even perennial favorites and classics benefit from being replaced by clean copies
with updated covers. Circulation can be increased by simply making the
shelves look more attractive and user-friendly, even if there are actually fewer books.

4. Library's Reputation Can Be Enhance

For reliability and currency and build public trust. Patrons expect that library
materials are selected by experts and that the information is up-to-date and reliable. For
many users, especially younger people, the mere fact that a book is in the
library lends authority to it.

5. Easy To Maintian Collection

The method provides a CONTINUOUS CHECK on the need for mending or binding,
alerts the library staff to lost or stolen books in need of replacement, and guarantees
a more accurate volume count.

6. Gets Feedback On The Collection’s Strengths And Weaknesses.

This  information can be helpful when soliciting donations and
making decisions about purchases.

Conclusion :
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Weeding of library collection is an arduous task for the library community but to
make collection healthy for the users, weeding is an indispensable activity. Weeding policy
and practice not only helps in keeping collecting dynamic but also help in marketing of
library products and thereby provides sustainability. Presently, libraries are facing economic
crunch. To reduce pressure and to provide innovative services to the users, thinning of
collections is necessary.
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