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Abstract: Libraries and its various services are very useful for everyone. Every information 

user wants information in to up-to date way. To present a library developed and up-to date 

only weed-out process are essential. Weeding out policy and process is an essential part for 

healthy library collection. It is a regular work to remove un useful library material. 
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Introduction: 

To attract the users and provide better service to user‘s library should adopt collection 

development process. Better and useful information collection fulfills the all demands of 

library users. Collection development is a systematic and essential process of building library 

collection. In the library weeding out is an essential important component of collection 

maintenance. Collection development process in libraries should include the process of stock 

revision and wedding out. Weeding out policy is essential part of collection development 

process; it is beneficial for healthy and better use of library material. Weeding-out is a regular 

process to remove that material which is no longer in use, rarely used library material makes 

various difficulties in the library work. Weed-out term is used in English like null and avoid 

or invalid or write off.  

Weeding out means to remove or to get rid of things from a group because they are 

not wanted or are less good or useful than the others.Weeding out means to disposal of 

mutilated damaged books to get rid of as a useless retain. To present a library up-to-date and 

to develop informative library collection it is essential to remove unwanted un useful material 

from the library. Weeding out is the systematic removed of material from the library. It is the 

vital process for an active collection and this process give benefit of current relevant and 

good condition collection to the library users. Weeding out process done on a continuous and 

on-going basis in the library. Library user gets satisfied after this process. Weeding process 

promoted by collection development policy to the library. Collection development process 

guide to weeding process. 

Weeding out Process Includes  

1.  Preamble about process 

2.  Which material is weed out 

3. When they weed out.  

4. Who weed out material and note down the process.  
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       Weeding out is a necessary process that libraries perform continuously. Weeding out 

process is essential because with this process libraries save shelf space by removing over 

stuffed shelves and creating room for new arrival material.  It is helping in removing out 

dated material and makes the collection more appealing. Weeding out policy saves the time 

of reader to reach the book of his choice in least possible time. Weeding out policy helps in 

fostering reading habit by updating library. Weeding out policy develops ready reference and 

current awareness to the users. Weeding out policy saves the library from being hotchpocth. 

Weeding out process helps to maintains library material in great way.  

Criteria for Weeding Out Policy— 

Weeding out policy is based on some things that are about library material that are the 

following. Weeding process think about usages of material. Weeding out process think about 

physical condition of material. Library may weed out duplicate copies. Library may do not 

allow to weedout all volumes of material. Library weeding policy does not allow weeding 

unique material. Poor content, poor condition, poor circulation is the main reason of weeding 

out material. 

Weeding Out Porcedure : The professional library staff and faculty select the material for 

weeding out.  

1. List of potential material for weeding out will be placed before the library committee 

for its permission. Using the all guideline about material for weeding will be 

identified, the cost and the value of each item will be verified and then process start.  

2. Selected material approved by the library committee for weeding out will be entered 

in the withdrawal register, catalogue and self list cards removed.  

3. Weeding each title should have a weeding slip filled out and inserted. 

4. Update the withdrawn spreadsheets with title, ISBN, OCLC number. 

Trained library staff and library committee member and collection development 

policy guide to weeding out process and under the supervision library staff done weeding out 

process for up-to- date library 

Conclusion : 

Thus to meet the primary mission is to provide current students research need about 

information for that  library weeding out process is essential and now it become a natural 

work in the library. Weeding out process is done by every library for better service and for 

better usefulness.  
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